
How to fill in the application form 

Firstly, thank you very much for wanting to apply for this grant, we realise that all 
applications take time and thank you very much for taking the time to apply for this fund.  

This brief overview is to help you fill out this application. Application forms can be scary, 
but hopefully this form is not too scary and that through filling it out you will learn some 
new skills and ways of thinking about funding application forms.  

You can get help with filling out this application form at any time by contacting the grant 
coordinator, Thomas Gillman, via grant.coordinator.apnor@gmail.com. If WhatsApp would 
be easier for you then please email Thomas and he will organise a time to call you.  

There are three ways that you can apply:  

Option 1: Submit via PDF or word document 

Download the application form from the APNOR website, or by emailing the Grant 
Coordinator directly on [grant.coordinator.apnor@gmail.com]. Complete the form and 
save as a PDF and submit it via email to the Grant Coordinator before the closing date.  

Option 2: Submit via online form 

Access the application form via this link [https://form.jotform.com/
223166426151046] Complete the application form and submit online before the 
closing date.  

Option 3: Submit via video or voice recording 

Download the application form from the APNOR website. Record a video or create a voice 
recording which answers all the questions in the form. Send this file to the Grants 
Coordinator via email [grant.coordinator.apnor@gmail.com]. If you would like to send via 
WhatsApp or similar, please email the Grant Coordinator to organise a call where we can 
discuss how to do this. Please ensure that if you use this method that you have consent 
written or verbal consent for the video from all those included, especially children.  

There are 5 sections in the application form; 1) RLO Details, 2) RLO Aims, 3) Key problems 
addressed and project proposal, 4) Beneficiaries and Sustainability, 5) Risks and 
communication.  

Section 1 is about your group and who is leading the project and the gender balance of 
your group. Just add the information to the tables that are there.  

Section 2 asks about your group’s aims. Please explain what the main aims of your group 
are. You can talk about the work that you are doing and why it is important.  

Section 3 asks about the key problems that you are working to address. In this section 
explain the main problem that you would like to address in your project. Explain how it 
links to your aim. It then asks you to describe your project. What would you like to do 
with the funding and how will you do it. Explain how this will help you overcome the main 
problem that you have spoken of above. In this section it also has a table called the 
project framework and budget.  

Section 4 asks you to explain the beneficiaries and sustainability. Please explain who the 
beneficiaries of the project, what gender, where they are based and who they are. Then 
add to the table how many men and women will benefit.  
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Section 5 asks about risks and communications. Risks are things like political situations, 
weather events, or covid, which might make it hard to complete your project. This section 
asks you to think about which risks you might face and how you might be able to overcome 
them. Lastly, it asks you to please explain how you will communicate the project and 
successes. How will you talk about your project and who will you want to talk to about it.  

If you completed the application by downloading the form and filling it in, then please 
email this complete form as a PDF to grant.coordinator.apnor@gmail.com. If you 
completed the online form then we will contact you to confirm receipt of the form. If you 
applied via video or voice message we will also email you with confirmation that we have 
received your application. 
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